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CRLS 400: Crime, Law and Society Field Internship
College of Charleston
Spring 2010                                                                                                                                                                                                                                                                                              

INSTRUCTOR:	 Heath C. Hoffmann
		 19 St. Phillip Street, room 101
		 hoffmannh@cofc.edu 
		 Phone: 953-8182
OFFICE HOURS: Tuesdays and Thursdays, 9-10:00 a.m. 
                              Tuesdays, 1:30-3:30
                               And, by appointment. 

          

(REVISE DESCRIPTION TO REFLECT THE INTERNSHIP YOU ARE SUPREVISING) The Crime, Law and Society (CRLS) Internship offers you a structured learning experience in which you perform service in a local agency that deals with the perpetrators and victims of crime.  You and I will maintain a regular dialogue with one another through written assignments and one-on-one contact.  My role is to help you with problems you have at the internship site as well as facilitate learning opportunities that help you link your internship experiences with what scholars and practitioners have written about this line of work.  In addition, the internship will hopefully give you a better sense of whether or not this is the career path you want to pursue after graduation.  

(MODIFY LEARNING OUTCOMES TO REFLECT YOUR GOALS FOR STUDENTS)
STUDENT LEARNING OUTCOMES 

Apply knowledge obtained in your Crime, Law and Society courses to the daily activities at your internship site.
ASSESSED BY: Weekly journals. 
Examine the ways in which your internship site could improve the services it delivers. 
ASSESSED BY: Final journal. 
Examine the scholarly research on a topic relating to your research cite to gainer a deeper understanding of your internship experience.
ASSESSED BY: Research paper. 
Identify your professional career objectives.
ASSESSED BY: Final journal. 

TIME COMMITMENT

This internship requires you to work approximately 120 hours (3 credits) at your organization between January 11th and April 30th.   Please document the days and hours that you intern in the time log incorporated into the journal format (discussed below).  Since you will turn the weekly time log in with your journals, I have also included a separate internship time log on page 4 of the syllabus for you to document your hours.   

(DESCRIPTION OF WHICHEVER ASSIGNMENTS YOU CHOOSE TO REQUIRE OF STUDENTS)
JOURNALS 

Journals are beneficial for a number of reasons.  First, journals provide a ‘record’ of your professional growth and development over the course of the semester; second, your journal entries may prove helpful when you are revising and updating your resume; third, writing about your experiences will help you to actively reflect on your internship and what you are learning; and, lastly, your journals serve as a record of accountability for me to evaluate what you are doing and how well you are doing it at the internship site.  

You should complete a journal entry for each week that you intern during the semester.  However, you only turn the journals in six times during the semester.  I have attached an “Internship Journal Format” file to this e-mail (in MS Word format).  You can complete your journals by typing on the form and saving it for each week that you intern.  A new form should be used for each week.  You can do this by taking the original form I’ve sent you and, for example, go to “File” in MS Word, click on “Save As” and you can save a separate form for each week of your internship.  

Please submit your journals using the e-mail function in WebCT on the following dates by 5 p.m.:
	Internship journals for Jan. 11 – Jan. 24 should be turned in by Monday, January 25th 

Internship journals January 25 – February 7 should be turned in by Monday, Febuary 8th
Internship journals for February 8 – February 28 should be turned in by Monday, March 1st 
	Internship journals for March 1– March 28 should be turned in by Monday, March 29th (Unless you work at the internship site over spring break [March 8-12] you are not expected to complete a journal for that week)
Internship journals for March 29 – April 18 should be turned in by Monday, April 19th  
	FINAL JOURNAL, Monday, April 26th: In this final journal, you do not have to discuss your most recent internship activities. Instead, I’d like you to reflect back on the entire internship experience to address the following topics: Was the work of this organization anything like you thought it would be prior to beginning the internship?  How were your attitudes about the work of this organization changed by the internship experience?  Would you like to work in an organization/occupation like this?  Why or why not?  What role did the internship experience play in your decision? Is the organization where you interned portrayed in the media?  If so, how was your internship experience different from or similar to that which is portrayed in the media? What advice do you have for students who intern at this site in the future?  

	Remaining hours at the internship site completed after April 19th do not have to be documented in a journal but the hours for those days should be submitted to me via e-mail.


After reading your journals, I will always respond by e-mail to either say “looks good; keep it up” or, more often than not, I will ask you a series of questions to help tease out what it is that you are doing at the internship site and/or to challenge you to make connections between what you are doing and what you might have studied in your classes.  I do expect you to respond to my questions within a few days of receiving the e-mail.  Not doing so will negatively affect your grade as the journals are worth 25% of your final grade.   If your journals are late and I have to send you e-mails to remind you that a journal was due, this too will negatively affect your grade.  

SUGGESTIONS FOR WHAT TO INCLUDE IN YOUR JOURNAL (Adapted from Hood College)

Duties/ Projects: 

	Duties you carried out this week

Any new projects that you were assigned or were working on and what they entailed
How these duties relate to your learning objectives
How you applied coursework completed at the College of Charleston.

New Skilled Learned/Training:

List any new skills that you learned this week
List any training that you undertook, whether it was organized training or individual training
How you improved your background in the field
	Did you make any new professional contacts this week?


Observations:

Your personal observations about the organization, the structure, politics, communications and attitudes of people that you worked with or are working with
How your observations have changed from the previous week
The psychological, emotional, intellectual and physical requirements of this type of work

Reflections:

In hindsight, how could you have carried out your duties and projects differently?
How has what you learned this week affected your personal goals/objectives?
Can you relate any theoretical models of what you have learned in your classes to the practical work you carried out at the internship?
Is this a career direction you wish to pursue?
How would you change the structure of the organization at your internship site?

NOTE: You are not required to discuss each of the above items every week but you should do so when relevant.  A “great” journal is thoughtfully written, showing that you’re processing and reflecting on your internship, not just marking off the hours.  

RESEARCH PAPER

You are required to write a brief research paper on a topic that is interesting to you and relevant to the work you are doing at the internship site.  Ideally, the paper will also reflect the topics relating to the classes you have taken for the Crime, Law and Society Minor.  

Your paper should include at least 5 academic research articles that have been published in peer-reviewed academic research journals in writing your paper (if you do not know what constitutes a peer-reviewed journal article, talk with me as not using research articles will negatively affect your grade).  You should use citation (e.g., Smith, 2005) and references/bibliographic formats consistent with the Publication Manual of the American Psychological Association (on reserve behind the circulation desk at Addlestone Library).  The paper should be 8-10 pages in length, typed, double-spaced and in 12-point font (with 1” margins).  Please submit the paper as an e-mail attachment (in MS Word format) by 5 p.m. on Monday, April 26th.

By Monday, March 29th, you should submit a one paragraph description of the paper you plan to write (i.e., topic) via e-mail.  If you are struggling to identify a topic, I am more than happy to help you think of one by suggesting topics that are represented in the research literature relating to your internship experience.  This paper is worth 30% of your final grade.  

INTERNSHIP SITE COORDINATOR’S EVALUATION

I will make a site visit and remain in contact with the internship site coordinator throughout the semester to inquire about your progress and performance.  The coordinator’s evaluation of you is worth 45% of your grade.  A portion of this evaluation includes your completion of the required 120 hours.

POINT DISTRIBUTION

Journals
25%
Research Paper
30%
Site Supervisor’s Evaluation
45%

FINAL LETTER GRADES

96.0-100%
A   (4.0)
74.0-76.9%
C   (2.0)
90.0-95.9%
A-  (3.7)
70.0-73.9%
C-  (1.7)
87.0-89.9%
B+  (3.3)
67.0-69.9%
D+  (1.3)
84.0-86.9%
B    (3.0)
64.0-66.9%
D   (1.0)
80.0-83.9%
B-   (2.7)
60.0-63.9%
D-  (0.7)
77.0-79.9%
C+   (2.3)
59.9%
F    (0)
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